Appendix E

INSTRUCTIONS FOR UPDATING INSTITUTION PROFILE
AND BRANCH OFFICE DIRECTORY

The FCA maintains an Institution Profile and a Branch Office Directory for the FCS institutions. The FCS
institutions can update their Institution Profile and Branch Office Directory on an ongoing basis on the
FCS Data Portal on the ECA website. FCS institutions should update their profile whenever information

in their profile or branch office directory changes to ensure the accuracy of the data because it is used in
several FCA applications. Institutions are required to review and update their profile at least once every
quarter.

Instructions

1. Access the FCA website, www.fca.gov, and select the “FCS Information” category.

Home AboutFCA News & Events Reports & Publications  Law & Reguiations  Exan, wues- « FCS Information

Browse by Audience
FCS Managemant
FCS Board of Direclors

§ FCS Bomowers

Public Commenters

Job Seekers

: Media

Jill Long Thompson Vendors
Board Chair and CEQ Recent Updates Whistieblowers
President Barack Obama has September 19, 2014 En Expafial
designated Jill Long Thompsen Board  Three new Web pages: The Coop Way: de 2 &
Chair and Chief Officer of i Protection in Spanish); Igualdad de oportunidades de Quick Links
the Farm Credit Administration amplec y diversidad (EEC and Diversity in Spanish) FCA Handbook
effective November 27, 2012. She s

succeeds Leland A, Strom, who September 12, 2014 Hies & Bty
served g5 Chairman and CEQ since Fall 2014 Reguiatory Projects Plan Submit Data to FCA
Adau 2008 i

2. Select the “Submit Data to FCA” option.

Organization of the FCS
The Cooperative Way

FCS Directory and Map

Mergers, Name Changes,
and Other Corporate FCS Information
Activity
The FCS is a Government-sponsored enterprise created by Congress in 1916 to provide American

Resources for the FCS agriculture with a dependable source of credit.

Consclidated Reporting The FCS is a nationwide network of cooperatively organized banks and iations that are o
System Reports and controlled by their borrowers. It serves all 50 States and the Commaonwealth of Puerto Rico.
Major Financial Indicators The FCS provides credit and other services to agricultural producers and farmer-owned agricultural

and aquatic cooperatives. It also makes loans for
Farmer Mac
agricultural processing and marketing activities,
rural housing,
farm-related businesses,
rural utilities. and
foreign and domestic companies involved in international agricultural trade.

Governance of FCS
Institutions

E-commerce

Young, Beginning, and
Small Farmer/Rancher
Lending

Loan Portfolio
Management Guidance

Farmland Collateral Risk

Flood Disaster Protection

'é Submit Data to FCA
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3. Select “FCS Data Portal”.

v fca.gov/in £ - & X |\L]) Home = Subrmit CRS Data | ... % ||

% Sconvert + B Select
x DR

i+ || Suggested Sites » & Get more Add-ons ¥ (3| Free Hotmail ()] Plaxo

Heme > ECS Inlormation >
Home » Beports and Pubications > Regources for the FOS »

Organization of the FCS Submit Data to FCA

FCS Directory and Ma,
o W FCS institutions may submit data to Fm the FCS Data Portal, a secure data submission
portal. Institutions submit two types of data through this portal: CRS and E-data. You must have an

Mergecs NaneChanges, account in order to use the portal. Each FCS account has a CRS role, an E-data role, or both.

and Other Corporate
fetivity The CRS Role
Individuals who hold FCS accounts with the CRS data role have privilege to update the Directory

WD EADLES Profile for their institutions and to submit CRS data.

Consullgatet: Re;ortl:g ‘When submitting CRS reports, FCS institutions must use the submission files provided quarterly by e
ystem Reports FCA. Contact April Davis if you have any questions about the data submission process.

Major Financial Indicators For guidance in preparing the Call Report, institutions may refer to the online Uniform Call Report
Instruction Manual.
Farmer Mac

TR T CRS data include the following:

Institutions + Annual Meeting Infarmation Statement + Mission Related Investments Report
+ Annual Report = Naotice of Significant or Matenal Event
E-commerce + Appendix D + OME Budget Report
+ Call Report + QOther CRS Correspondence
Young, Beginning, and - Call Report Addenda + PCR Noncompliance Notice
Small Farmer/Rancher + FAMC Debt, Derivatives, Liquidity Report Quarterly Report
Lending « FAMC RBCST Supplemental Call Report

FAMC SEC-Treasury Correspondence Syndication/Assignment Study Report

Loan Partfolio Government Guaranteed Loans YBS Farmers Data
Management Guidance
The E-Data Role
Farmland Collateral Risk E-data are data that FCA examiners request from FCS institutions during examinations. Individuals who

hald accounts with the E-data role may submit E-data for their institutions. E-data include the following:
Flood Disaster Protection

= Audit Repons_ * Management Reports — Credit

s Boardil, Maatinn hatarial . Rannrie . Financa

4. Farm Credit institutions will sign in as a Farm Credit System Institution then click Continue to Sign In.

FARM CREDIT ADMINISTRATION

The site that you are accessing requires you to sign in. Select your
organization from the following list.

Farm Credit System Institution EI

Continue to Sign In
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Sign in with your username and password. You may change the password FCA assigned you on
FCA's Self-Service Password Management Portal. If you don’t have an account, you will need to
submit an Account Request form to the ECA Helpline.

FARM CREDIT ADMINISTRATION

Enroll or log in to FCA's self-
service password management

User name: | | portal to:

Password: | |

Please enter your user name and password.

* Reset Password

* Change Password
* Unlock Account

» Change Enroliment Login

Access or use of this website constitutes consent to these terms. Thisisa U.S.
Government web site. To intentionally cause damage to it or to any FCA electronic facility
or data through the knowing transmission of any program, information, code, or command
is unlawful. This system and related equipment are subject to monitoring. Information
regarding users may be obtained and disclosed to authorized personnel, including law
enforcement authorities, for official purposes. Access to or use of this web site constitutes
consent to these terms.

* 5.  After logging on click “Update Institution Profile”.

Home About FCA News & Events Reports & Publications Law & Regulations Exam Guidance

FCS Data Portal

Submit Data to FCA

View Files Submitted Submit Data to FCA
Call Report Submission
Files FCA provides a secure communication portal to allow FCS institutions to submit
FCA/IRCC Data Extract information to FCA. It is important you use the correct category to submit
Files documents as outlined below to ensure your document reaches the appropriate
) Update Institution Profile person in FCA. For instructions on how to submit data to FCA, please click here.
Submit CRS Data
* Call Reports and amendments ® 520 Shareholder Reports
* Annual YBS Reports = MRI Reports
* Syndication Study Reports ® Funding Corporation Reports

Submit E-Data

* Examination-related Documents * Enforcement Documents
® Board and Committee Materials ® Criminal Referrals
O n1
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6. The three images below shows the Institution Profile fields available for updating on the website. As
noted under the Charter Address field, changes to Charter City and State must be made with a
Charter application; in other words, institutions must receive prior approval from FCA to move to a
different City. Once the Institution Profile has been updated, click the “Submit to FCA” button.
NOTE: Institution Profile changes can be made at any time, but must be reviewed at least once a
quarter. Institutions are required to “Submit to FCA” even if no changes are necessary.

If the Institution Profile has not been reviewed and updated, a message in red will appear on the
bottom of the screen, “Your institution profile has not been reviewed and verified recently.
Please update your institution profile now!” Institutions are required to review and update their
Institution Profile at least once every quarter.

Update Institution Profile

Update Note: You must submit to FCA once a quarter even if there are no changes to your profile. To submit your profile with
no changes, simply click the Submit to FCA button.
Institution Profile

Branch Offices

Submitto FCA || Cancel Update
Last submitted on
Submit Data to FCA
Institution Profile
FCA Institution Number: 610000
Institution Name: Farm Credit Bank of Texas
Log out

Phone Number(999-999-9999):*

Fax Number(999-999-9999):

Chairman of the Board Contact

Prefix:*

First Name:*

512-465-0400

Tax Filing Status:” Tax Exempt hd
CEO Contact
Prefix:* Mr. A
First Name:* Larry
Middle Name: R.
Last Name:* Dayle
Suffix:
Title:* CEO -
Email:* Larry Doyle@farmcreditbank com

Mr. A

James
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Middile Name: F.

Last Name:~ Dodson

Suffix:

Title:-™ Chairman e

Email: Jimmy.Dodson@farmcreditbank.com

Audit Committee Chairman
Prefix: =Select Prefix= hd
First Name:
Middle Mame:
Last Name:
Suffix:
Title: =Select Title= -

Email:

CRS Contact
First Name:
Middle Initial:
Last Name:

Email:™ Alisa Walker@farmcreditbank.com

Charter Address(Official address of the institution)

Street:” 4801 Plaza on the Lake Drive
City: Austin

State: TX

Zip Code:™ T8TAG6

Institution Mailing Address(Address where institution mail should be delivered)

Street:” Box 202590

City:* Austin

State:” TEXAS -
Zip Code:* 78720-2590

Web/Internet Contacts

Web URL: http:/www farmcreditbank.com
Institution Email: Ernest. Groos@farmcreditbank.com
CFOIController Email: Amie Pala@farmcreditbank.com

Trade Names

Trade name:
Add
Remove
Submitto FCA ||  Cancel Update

" - required field for all institutions
" - required field for active institutions only
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* 7. To update the Branch Office Directory click “Branch Office”.

List Branches
Update

Institution Profile

[ Add New Branch ]

=—> Branch Offices
No branches.

Submit Data to FCA

Log out

To add a new branch, enter the Branch Name, Street, City, and then select the State, and Zip Code.
Click Save New Branch to same Branch information. After saving the branch information, please
input counties the branch services and click Submit Data to FCA.

Select Cancel Insert to correct any mistakes.

Add New Branch (After saving the branch, please input counties the banch services)
Update

Institution Profile

Branch Offices [ Save New Branch l [ Cancel Insert

Branch Information

Submit Data to FCA Institution: 610000 - FCB of Texas
Branch Name:*

Street:”
Log out City:”

State:” =Select State> -
Zip Code:*
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